Hammerwich Parish Council
Appendix to Council Meeting (15 July 2026)

Agenda #8: Planning Application
	Application Number
	Location
	Proposal
	Link to documents on LDC website
	Consultation deadline

	Nil pending consultation
	-
	-
	-
	-




Other agendas:
	Agenda #
	Topic
	Details

	3. 
	To fill vacancies on the council by co-option
	Mr Paul Smith had spoken to the Council. At this meeting, his 3rd attendance at a full council meeting, the Council will vote on his co-option.


	4.
	Approval of minutes of last meeting, and note minutes of annual parish meeting held on 20 May 2026
	


	5.
	Matters Arising
	-

	6.
	Chairman’s Announcements
	-

	7.
	County/District/Police Reports (if present)
	-

	8.
	Planning Application
	Refer to section 1 of this document.

	9. 
	To receive report from the Greenbelt Monitor committee
	To be updated by Cllr King

	10. 
	To receive update of the SIDs repair
	The SIDs are expected to be returned to us by this week. Will secure manpower to put them back on; or get LDC to install for us at a fee.


	11. 
	To receive the notice of Churchyard closure and decide follow-up
	Churchyard closure notices:




On 30th June 2026, the Council was notified by Revd Morgan (by personal visit to Chair), followed by Sylvia Lindley that the churchyard was closed. However, the Council was not informed of the closure officially by the MoJ.

In response, the Council has drafted this letter to clarify Council’s position and provide details about what maintenance and repair are expected before the transfer of responsibility. The full inspection reports on structure and tree will be enclosed to this letter.



[bookmark: _MON_1845433661]


	
	Churchyard – structure inspection report
	


Main items of concern for maintenance:
1. The wall along Church Lane leans towards the road by up to 6.5o out of plumb maximum. No imminent danger of collapse, and only limited remedial actions possible. 
2. The bowing and extensive cracking to the boundary wall within an outbuilding of the Old Rectory and corner of Church Cottage is similarly difficult to remediate.
3. The brick wall section at the NE corner of The Old Rectory garden has partially collapsed and is leaning on either side.
4. In conjunction with item 3 the trees and undergrowth are causing problems along boundary walls, especially with masonry walls that will have shallow foundations.
5. The ownership of the retaining wall at the south boundary with Green Fields was unclear. Sections of the top have collapsed with vegetation growth.


	
	Churchyard  - tree inspection report
	


From the tree inspector: 
===
Hi Andy 
 
These trees are all in now, 155 in total. This is due to me adding in some more of the group trees as we spent a bit of time on the area the Church Wardens had brought to our attention. 
 
Recommended maintenance includes: 
 
Some items of general maintenance, removal of dead wood and crown lifting where branches are over paths. 
 
Ivy management - quite a few of the trees are Ivy covered, and though it is beneficial for wildlife, on some of the trees where the Ivy extends into the crown and prevents a full inspection this is recommended for removal. 
 
The area adjacent to the Old Rectory - there is a hedgerow with some mature trees within it. Several of the mature trees are recommended for Ivy management, and the whole area could benefit from some further Ivy management and clearance as it has become overgrown. 
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	12.
	To receive update on council office set-up at the HYCC
	No progress from HYCC as their July meeting was not quorate. 

A draft agreement (as attached) was received from HYCC but the Council is in disagreement to the following terms. Hence, it is not ready for council’s approval. 

· Hammerwich Parish Council will have responsibility for the maintenance and repair of the building and surrounding car park and will be known as the custodians. The Centre will remain vested in the Community
· The use of the car park will be the responsibility of the Parish Council. 
   




	13.
	Correspondence Received and Sent
	Correspondence Recevied and Sent - July 2026

	14.
	Accounts for payment, Bank Reconciliation, Budget Monitoring
	









	15.
	To approve the executive power during Council recess
	For approval as no Council meeting in August

	16.
	Public participation
	-

	17.
	Confidential: HR matters
	To be updated by Employment Committee

	18.
	Items for discussion at the next meeting
	



Prepared by: Vivien Wang (Parish Clerk)
Date: 11th July 2026

- End of Report -
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At the Court at Buckingham Palace  
  


THE 15th DAY OF OCTOBER 2025 
 


PRESENT, 
 


THE KING'S MOST EXCELLENT MAJESTY 
IN COUNCIL 


 
 


The Secretary of State for Justice, after giving ten days’ notice of his intention to do 
so, has, under the Burial Act 1853 as amended, made representations to His Majesty in 
Council that, subject to the exceptions below, burials should be discontinued in:- 


 
1)​ St Michael's Church Churchyard, Fobbing, Stanford-le-Hope, Essex (as shown 


hatched on the plan annexed hereto); 
 


2)​ St Mary de Wyche Church Churchyard, Wychbold, Droitwich, Worcestershire (as 
shown hatched on the plan annexed hereto); 


 
3)​ St Mary’s Churchyard, Church Street, Ross-on-Wye, Herefordshire (as shown 


hatched on the plan annexed hereto); 
 


4)​ St John the Baptist Churchyard, Hammerwich, Burntwood, Staffordshire (as 
shown hatched on the plan annexed hereto). 


 
The exceptions are that:- 


 
(a)​ in the places numbered 1, 2 and 4 in any vault or walled grave in the churchyard, 


burial may be allowed but every coffin in such vault or grave must be separately 
enclosed by stonework or brick work properly cemented; 


 
(b)​ in the places numbered 1, 2 and 3 in any existing earthen grave in the churchyard, 


the burial may be allowed of the body of any member of the family of the person 
or persons previously buried in that grave, but no part of the coffin containing the 
body shall be less than one metre below the level of the surface of the ground 
adjoining the grave; and 


 







 


 
(c)​ in the places numbered above in any grave space in which no interment has 


previously taken place, the burial may be allowed of any person for whom, or any 
member of the family for which that grave space has been reserved and 
appropriated, with the exclusive right of burial there, but no part of the coffin 
containing the body shall be less than one metre below the level of the surface of 
the ground adjoining the grave. 


 
His Majesty in Council is pleased to give Notice of these representations and to order 


that they be taken into consideration by a Committee of the Privy Council on 26th November 
2025. 
 


And His Majesty is further pleased to direct that this Order should be published in the 
London Gazette, and that copies of it should be fixed on the doors of the Churches or Chapels 
of the above mentioned places, or displayed conspicuously inside them, for one month before 
26th November 2025. 


 
 


Richard Tilbrook, CVO 















St Mary’s Ross-on-Wye Churchyard Map 
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At the Court at Buckingham Palace 
 


THE 3rd DAY OF FEBRUARY 2026 
 


PRESENT, 
 


THE KING'S MOST EXCELLENT MAJESTY 
IN COUNCIL 


 
 


Representations were duly made to His Majesty in Council by the Secretary of State for 
Justice that, subject to the exceptions below, burials should be discontinued forthwith in:- 
 


1)​ St John the Baptist Churchyard, Hammerwich, Burntwood, Staffordshire (as shown 
hatched on the plan annexed hereto); 


 
2)​ St Thomas Becket Church Churchyard, Bridford, Exeter, Devon (as shown hatched 


on the plan annexed hereto); 
 


3)​ St Mary’s Churchyard, Thundridge, Hertfordshire (as shown hatched on the plan 
annexed hereto). 


​ ​  
In pursuance of the Orders in Council made on 15th October 2025 and 12th November 


2025 these representations have been published and taken into consideration by a Committee 
of the Privy Council. 
 


Accordingly, His Majesty, in exercise of the powers conferred on Him by section 1 of 
the Burial Act 1853, is pleased, by and with the advice of His Privy Council, to order that 
burials shall be discontinued forthwith in the places listed above, subject to the following 
exceptions:- 
 


(a)​ in the places numbered above, in any vault or walled grave in the churchyard, burial 
may be allowed but every coffin in such vault or grave must be separately enclosed by 
stonework or brick work properly cemented; 


 
(b)​ in the places numbered 2 and 3 above, in any existing earthen grave in the churchyard, 


the burial may be allowed of the body of any member of the family of the person or 
persons previously buried in that grave, but no part of the coffin containing the body 







shall be less than one metre below the level of the surface of the ground adjoining the 
grave; and 


 
(c)​ in the places numbered above, in any grave space in which no interment has 


previously taken place, the burial may be allowed of any person for whom, or any 
member of the family for which that grave space has been reserved and appropriated, 
with the exclusive right of burial there, but no part of the coffin containing the body 
shall be less than one metre below the level of the surface of the ground adjoining the 
grave. 
 


  
Richard Tilbrook, CVO 
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To: Revd Stephen Morgan and Mrs Sylvia Lindley
Cc: Andrew Wynne, Diocesan Registrar



Dear Revd Morgan and Mrs Lindley,

Re: St John the Baptist Churchyard, Hammerwich – Maintenance Responsibility under Section 215 Local Government Act 1972

Hammerwich Parish Council ("the Council") writes in response to Revd Stephen Morgan's visit and Mrs Sylvia Lindley's email of 30 June 2026. Having made enquiries with the Privy Council Office and Lichfield District Council, and reviewed the relevant legislation and Church of England guidance, the Council's position is set out below.

1. No statutory request has been served

The Council's position is that responsibility for maintaining St John the Baptist Churchyard remains with the Parochial Church Council ("PCC").

Under section 215 of the Local Government Act 1972, the PCC may, following closure by Order in Council, serve a written notice requiring a parish council to assume maintenance responsibility. Upon receipt of such notice, the parish council has three months to resolve whether to accept or decline responsibility.

To date, Hammerwich Parish Council has not been served with a statutory written notice.

The Council has established that the Final Burials Order dated 3 February 2026 was sent to an email address that has never been provided or authorised by Hammerwich Parish Council. That email address was supplied to the Ministry of Justice by the PCC, and consequently the Council did not receive the Notice of Closure when it was issued.

The Council first became aware of the Final Burials Order only after Revd Morgan's visit and Mrs Lindley's email of 30 June 2026. It subsequently contacted both the Privy Council Office and Lichfield District Council to establish the legal position.

Accordingly, the Council does not regard either the visit or the email of 30 June 2026 as constituting a statutory written request under section 215. Should the PCC wish to commence the transfer process, the Council requests that a formal written notice be properly served in accordance with the Act.

2. The Council has prepared responsibly

The Council has supported the closure process throughout.

It completed and returned Form B2 in October 2024 and received the Order in Council dated 15 October 2025 in November 2025. At that stage, the Council understood that the closure process had not yet been completed, pending confirmation by the Privy Council Office that the statutory notices had been properly displayed. The Council was not subsequently provided with either confirmation that the closure had taken effect or the Final Burials Order dated 3 February 2026.

Despite not receiving formal notification of closure, the Council acted proactively by commissioning independent structural and arboriculture inspections, at its own expense, to assess the condition of the churchyard and any future liabilities.

The enclosed reports identify a number of significant maintenance and repair issues.

The Church of England's legal guidance confirms that responsibility for maintaining a closed churchyard remains with the PCC until the statutory transfer process under section 215 has been completed. It also recognises the established practice of providing approximately twelve months' informal notice before serving the statutory three-month notice where substantial repairs are required.

The Council therefore considers it reasonable that the churchyard should first be restored to a satisfactory condition before any request for transfer is made.

3. Works required before any transfer

The enclosed Structural Inspection Report and Arboriculture Inspection Report identify works requiring the PCC's attention. In summary, the Council requests that the PCC:

· obtain an appropriate indemnity for future liabilities relating to the west boundary wall adjoining Church Lane;

· repair the bowing and cracked boundary wall adjoining the Old Rectory and Church Cottage; an appropriate indemnity for future liabilities is required if the issues cannot be fully resolved.

· reduce and manage trees affecting the north-east boundary wall;

· clear trees and dense undergrowth adjacent to the north-east boundary;

· repair the retaining wall along the southern boundary with Green Fields; and

· complete all tree safety works identified within the enclosed Arboriculture Inspection Report, including ivy removal and other recommended remedial works, as detailed in the enclosed Tree Works Required Prior to Transfer of Maintenance Responsibility schedule.

Conclusion

Hammerwich Parish Council remains committed to working constructively with the PCC to achieve a smooth and lawful transfer when the appropriate time comes.

However, the Council's position is clear:

· maintenance responsibility remains with the PCC;

· no statutory notice under section 215 has been served on the Council;

· any request to transfer responsibility should be made by formally serving written notice under section 215; and

· the Council will only consider accepting responsibility once the identified maintenance and repair works have been completed to a satisfactory standard and the churchyard is handed over in decent order.

The Council looks forward to receiving the PCC's proposed programme for completing the enclosed schedule of works.

Yours sincerely,

Hammerwich Parish Council



Documents enclosed:

1. Structural Inspection Report – St John the Baptist Churchyard (June 2026)

2. Arboricultural (Tree) Inspection Report – St John the Baptist Churchyard (June 2026)

3. Tree Works Required Prior to Transfer of Maintenance Responsibility
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Tree Works Required Prior to Transfer of Maintenance Responsibility

		ID

		Species

		RequirementType

		Comment



		0PTC

		Quercus robur

		202 - Remove dead wood

		Basal sucker growth,  soil level changes around base, minor ivy, decay in historic pruning wounds,  minor lean, dead wood



		0PTG

		Quercus robur

		202 - Remove dead wood

		Soil level changes around base,  minor ivy, dead wood,  tear out wound



		0PTJ

		Quercus robur

		203 - Remove ivy

		Buttressed roots,  ivy covered,  high crown



		0PTK

		

		203 - Remove ivy

		



		0PTN

		Quercus robur

		160 - Selective branch removal (specify)

		Remove lowest lateral branch (photo sent to AC), soil level changes around base, minor ivy, stem cavity, weak fork, dead wood, tear out wound



		0PTN

		Quercus robur

		202 - Remove dead wood

		Remove lowest lateral branch (photo sent to AC), soil level changes around base, minor ivy, stem cavity, weak fork, dead wood, tear out wound



		0PTS

		Quercus robur

		202 - Remove dead wood

		



		0PTS

		Quercus robur

		203 - Remove ivy

		



		0PTV

		Aesculus hippocastanum

		203 - Remove ivy

		Ivy covered, pruning wounds,  branches over neighbouring property,  dead wood over low footfall area



		0PTW

		Quercus robur

		203 - Remove ivy

		Ivy covered,  branches low over grass,  dead wood over low footfall area



		0PTX

		Aesculus hippocastanum

		203 - Remove ivy

		Ivy covered, dead wood, tear out wound



		0PTY

		Tilia sp.

		310 - Remove basal suckers

		Work is optional,  see email, basal sucker growth,  minor ivy, epicormic growth over stem, minor dead wood,  dense crown



		0PTZ

		Acer psuedoplatanus

		202 - Remove dead wood

		Soil level changes around base,  ivy covered, dead wood



		0PTZ

		Acer psuedoplatanus

		203 - Remove ivy

		Soil level changes around base,  ivy covered, dead wood



		0PU0

		Acer psuedoplatanus

		102 - Crown Lift footpath 2.5m

		Buttressed roots, soil level changes around base,  minor ivy, dead wood over bench, branches low over grass and path



		0PU0

		Acer psuedoplatanus

		202 - Remove dead wood

		Buttressed roots, soil level changes around base,  minor ivy, dead wood over bench, branches low over grass and path



		0PU1

		Chamaecyp. lawsoniana

		204 - Remove damaged / broken branches

		Tree fallen from neighbouring property



		0PU2

		Aesculus hippocastanum

		203 - Remove ivy

		Soil level changes around base, fungal fruiting bodies, cracked and lifting bark, branches low over grass and memorials, tear out wound, galls, dead wood, early Horse Chestnut Bleeding Canker



		0PU3

		Tilia cordata

		203 - Remove ivy

		Ivy covered, epicormic growth over stem, dead wood, branches low over grass and memorials, tear out wound, broken branch



		0PU9

		Tilia sp.

		202 - Remove dead wood

		Girdled roots, bark staining,  galls, dead wood, crossed branches,  street lamp



		0PUE

		Fraxinus excelsior

		202 - Remove dead wood

		Minor ivy,  slightly sparse crown,  dead wood



		0PUJ

		Acer psuedoplatanus

		203 - Remove ivy

		Ivy covered tree, asymmetric crown



		0PUR

		Tilia sp.

		102 - Crown Lift footpath 2.5m

		Extensive basal sucker growth, epicormic growth over stem, minor dead wood, branches low over grass and path, dense crown



		0PUT

		Robinia psuedoacacia

		202 - Remove dead wood

		Buttressed roots,  dead wood



		0PUU

		Robinia psuedoacacia

		202 - Remove dead wood

		Basal cavity,  decay in historic pruning wounds at base, minor ivy, pruning wounds,  dead wood



		0PUW

		Aesculus hippocastanum

		203 - Remove ivy

		Ivy covered, cracked and lifting bark,  stem cavity,  Horse Chestnut Bleeding Canker,  branches low over grass,  bird box, dead wood over low footfall area,  next inspection brought forward



		0PUY

		Acer psuedoplatanus

		203 - Remove ivy

		Ivy covered,  high crown,  branches over neighbouring property



		0PV1

		Pinus sylvestris

		203 - Remove ivy

		Within dense undergrowth,  ivy covered, pruning wounds,  dead wood over low footfall area, ivy into crown,  branches over neighbouring property



		0PV2

		Acer psuedoplatanus

		203 - Remove ivy

		Within dense undergrowth,  ivy covered,  ivy into crown,  branches over neighbouring property



		0PV3

		Fraxinus excelsior

		203 - Remove ivy

		Within dense undergrowth,  ivy covered, minor dead wood, ivy into crown, branches over neighbouring property



		0PV5

		Taxus baccata

		113 - Clear wall / roof of structure

		Basal suck growth,  bench, epicormic growth over stem, one lost stem, branches low over grass and encroached over building
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20646/BGS- L -01 
 
 
Tuesday, 7th July 2026 
 
Vivien Wang 
Parish Clerk & RFO 
Hammerwich Parish Council 
 
Dear Vivien 
 
 
St John the Baptist Church, Hammerwich – Structural Inspection of Churchyard boundary 
walls and structures. 
 
1.0 Introduction  


We were requested by Vivien Wang to visit the above site and provide a non-intrusive structural 
condition survey of the graveyard, particularly the boundary retaining walls and other structures found. 
The report does not include the church nor retaining walls not in the ownership of the church. We 
understand the purpose of the report is to identify any structural issues as the council has been asked 
whether they would take over the maintenance of the graveyard.  


Arrangements were made via Vivien to access the property and grounds of The Old Rectory. We duly 
visited on the morning of the 10th of June 2026. 


We are required to state that we did not inspect parts of the structure which were covered, unexposed 
or inaccessible and we are therefore unable to report that any such part of the property is free from 
defect. 


It should be noted that this report is limited to the elements of the structure of the property and is not a 
structural report in the sense used by a Building Surveyor or Architect. It is intended to deal with the 
strength, stiffness, stability, and durability of the structural elements of the building only. Reference is 
made to matters beyond that scope only where deficiencies have been found which ought to be dealt 
with in order to avoid problems with the structural elements of the property in the future.  


2.0 Areas & Ownership 


The boundary with the adjacent “Old Rectory” property and grounds to the north and northeast were 
identified as belonging to the church. The small section of “timber beam and steel post” wall with 
“Church Cottage” at the northwest near the entrance on Church Lane is understood to be in the 
ownership of that property and not the church. To the east and southeast are wooded areas the 
ownership was not known at the time of the visit. To the southwest the church yard boundary is with 
“Green Fields” property and gardens. It is unclear as to owner of this boundary. The west boundary is 
formed alongside Church Lane.  


A series of photographs are appended to this report to help with the descriptions in each area.  







St John the Baptist Church Yard, Hammerwich. 


Observations recorded for the structural condition survey are split into several sections under main 
titles below. 


 
3.0 Summary of Main Items of Concern for maintenance 


We would recommend that the report is read in its entirety, but the following areas appear to 
be the most pertinent for consideration. 


3.1 The wall along Church Lane leans towards the road by up to 6.5o out of plumb maximum. There 
are some cracked masonry and slightly displaced sections. Whilst the wall has almost certainly 
been in this condition for some time and would not appear to be in imminent danger of collapse, 
should this movement become worse then there are only limited remedial actions. Several 
graves are close to the rear of the wall. 


3.2 The bowing and extensive cracking to the boundary wall within an outbuilding of the Old 
Rectory and corner of Church Cottage is similarly difficult to remediate. With graves also 
present close to the rear of the wall. In order to not disturb graves would require support to be 
provided within the owner’s property. Please note that the outbuilding whilst old may be 
younger than the retaining wall. The brick flooring has recently been dug up and replaced with 
a concrete floor in part.  


3.3 The brick wall section at the NE corner of The Old Rectory garden has partially collapsed and 
is leaning on either side. The multitude of trees on either side of the wall at this location would 
appear to be the cause and, in this case, one on the neighbour’s side being a main culprit. Whilst 
not directly in the vicinity of the general public it should be taken down to a lower level.  


3.4 In conjunction with item 3.3 the trees and undergrowth are causing problems along boundary 
walls, especially with masonry walls that will have shallow foundations. A large branch section 
had fallen from a dead tree into the eastern grounds of The Old Vicarage.  


3.5 The ownership of the retaining wall at the south boundary with Green Fields was unclear. 
Sections of the top have collapsed with vegetation growth, but we could not view the retained 
face due to the fence line directly beyond. The wall height is not expected to be particularly 
high at less than 1m but there are graves in the vicinity. 


 
4.0 Church Cottage – Northwest Corner Retaining Structure. 


4.1 We understand that this retaining wall is not owned by the church but retains a significant 
section of the churchyard, particularly a significant monumental grave above that shows some 
movement at its pedestal base.  


4.2 The wall comprised steel column uprights embedded into the ground with horizontal timber 
sleepers between supporting the ground. The wall is leaning towards the house. It is unclear if 
this movement has stopped.  


4.3 Whilst the responsibility for its maintenance may be with others it does support graves that 
show defects and some instability. 


Refer to photographs 1-3. 


  







St John the Baptist Church Yard, Hammerwich. 


5.0 The Old Rectory, North, and Northeast Boundaries. 


5.1 Refer to photographs 4-25. 


5.2 Masonry outbuildings and an open sided brick store back onto the churchyard boundary wall 
directly behind and attached to Church Cottage. The rear wall appears to be the original 
boundary retaining wall.  


5.3 The wall bows inwards before rotating back where it is propped by the roof timber joists. The 
height of the wall leaning above the floor on the left had side is approximately 1.67m. There is 
a near horizontal crack or opening up of the masonry at this level across the width of the wall 
although it does step slightly down towards the right. The crack was approximately 0.5-1mm 
at the centre, which is considered slight, but with the bowing of the wall the defects are more 
onerous. 


5.4 Salts are present to the surface of the brickwork at and above the horizontal crack line indicating 
damp ingress. 


5.5 Near the centre of the wall panel there are a series of stepped diagonal cracks from the 
horizontal crack that peter out lower down and two are only hairline in nature.  


5.6 To the right-hand side, the brickwork has sheared just before the return forming a near vertical 
crack which does step and link to the horizontal crack. The return brickwork section is also 
cracked with light from the courtyard to Church Cottage visible through the wall.  


5.7 The floor comprising brick sets has been taken up and a new concrete slab cast close to the wall 
retaining a few sets near the base of the wall.  


5.8 The wall is failing due to the pressure from the retained earth of the churchyard. 


5.9 The adjacent room does not show any significant defects as a new blockwork wall has been 
built in front of the retaining wall. That is not to say that there are similar defects to the original 
wall. 


5.10 The open side store has two brick buttress walls at either end. There are few structural defects 
of any significance. Above the narrow-tiled roof there are a few cracks through the mortar 
courses and frost damage. The left-hand flank wall has a stepped diagonal crack beneath the 
roof, but this is still near the top of the wall.  


5.11 The next section of boundary would appear to be an embankment which is highly overgrown 
with vegetation. Further to the east there is the start of a masonry wall that partly retains the 
churchyard. The wall soon reaches approximately 2.1m tall. It appears to be a brick thick at 
higher level, (approximately 228mm thick), and possibly thicker nearer to ground level.  


5.12 There are a few relatively minor cracks interspaced along this northern wall. These are likely 
to be as result of ground movement from trees and vegetation growth either side of the wall. 
Lots of ivy has grown over from the churchyard but there are signs of previous growth having 
been cut back from The Old Rectory side.  


5.13 There are some low-level buttresses present where the bottom of the wall appears to lean 
outward, (away from the churchyard). This would suggest that there may be an older section of 
wall lower down with a newer section built above, although there is not any obvious change in 
brickwork or mortar. 


5.14 Prior to the NE corner, the wall reduces in height, but the curved corner is severely damaged 
with collapsing sections. There are several trees in close proximity, but a large tree grows very 







St John the Baptist Church Yard, Hammerwich. 


close to the base of the wall on The Old Vicarage side. The wall should be dismantled in this 
corner.  


5.15 The wall reduces in height, (690mm below the top coping), not being particularly much higher 
than the churchyard ground on the other side. 


5.16 A large bough of a dead tree in the churchyard has fallen into the adjacent property. 


5.17 The boundary returns east but comprises a mixture of hedge rows and wire fencing. 
 


6.0 Church Lane – West Boundary.  


6.1 A brick wall of varying height forms the boundary to Church Lane. Refer to photographs 26-
37. 


6.2 Initially the wall is not particularly tall, stepping regularly up the hill towards the main entrance 
of the church. There is quite a steep bank behind it. Weep holes have been inserted into the wall 
above the road level. This section of wall was in good condition.  


6.3 The entrance gates were being taken away to be refurbished at the time of our inspection.  


6.4 To the south of the entrance the wall is taller and rapidly retains more earth of the churchyard. 
The height varies along its length from 1.3 to 1.46m above the road surface, retaining up to 
1.2m of ground.  


6.5 The wall leans outwards along its entire length up to 155mm out of plumb between a green 
“comms” metal box in the road and a lamppost. The top of the wall touches the edge of the 
lamppost.  


6.6 Apart from the lean to the wall there are also near vertical or diagonal cracks to the masonry in 
a few areas. These occur where the lean becomes greater or in one case there is a large tree 
behind. The cracks are not large. 


6.7 Further to the south there appears to be some mortar loss in the face of the wall although not 
tremendously deep. 


6.8 Near the far south end a further crack has some displaced brickwork on either side although 
less visible at the coping. 


6.9 Where the wall adjoins the front garden wall of the Green Field property the new wall appears 
to be toothed into the older wall. Above this level the joints have opened up in the existing wall 
with ivy growth. The new wall could have formed a hard spot in the ground with a new 
foundation and the existing wall settled slightly on either side. It is, however, stable. 


6.10 The wall then curved east behind a timber fence in the front driveway of Green Fields.  


6.11 There are no weepholes in the wall beyond the entrance gateway. There are, however, graves 
close to the rear of the wall in areas. 


6.12 The difference in level either side of the road may be partly topographical with the church built 
on the high ground but may also be a result of raised levels from burials. We understand that 
the bedrock may be gravelly sands.  


6.13 The lean to the wall is up to 6.5 degrees from plumb though generally less. The movement does 
appear to be historical and may not move much more. Weepholes may help and general 
maintenance and repairs including stitching across cracks with stainless steel Helibar type 
reinforcement 500mm each side would help its continuity. There are no movement joints as is 
expected of a wall of this age.  
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7.0 East boundary – Woods  


7.1 This comprised iron metal fences and as such are not structural. 
 


8.0 Boundary with Green Fields property.  


8.1 The boundary along this southern elevation was only accessible from the churchyard side. 
There is typically a brick wall sometimes retaining but obscured in many areas by dense 
vegetation and viewing was difficult due to a paneled fence having been erected directly behind 
it on the neighbouring property side. 


8.2 The wall is in poor condition in parts as seen in photo No 46. Where the top section has 
collapsed. 


8.3 Further east the wall is replaced with a precast concrete post and panel wall for a short section 
before changing to an iron fence at the wood at the SE corner. (Photo No 47). 


8.4 A tree had toppled over the top of the wall from the other side.  


8.5 Ownership of these walls and the trees was unclear.  
 


9.0 Church Yard  


9.1 Refer to photographs 38 to 49.  


9.2 Most headstones were relatively stable and posed no danger at present to the public.  


9.3 Some headstones were leaning but still felt secure whilst giving them a firm push with one arm. 


9.4 A few above ground “grave” structures were in a poor condition with cracked stonework but 
could only pose a particular danger if lying next to them for instance. These tended to be 
particularly old graves.  


9.5 A few smaller headstones were not actually secured to the base and could be lifted. 


9.6 One headstone had cracks through the cross but appeared to have been dowelled and resin fixed 
together. 


9.7 The base of the tall monument grave at the NW corner has settled in part although the main tall 
stone was stable. This is adjacent to the Church Cottage retaining wall. Refer to Photographs 
1-3.  


9.8 Some areas were inaccessible, even after pulling away some vegetation, due to the dense tree, 
bramble, and stinging nettles particularly behind the church along the north boundary and 
opposite towards the south boundary with Greenfields.  


 


We trust the above is clear but if you have any queries, please do not hesitate to contact me. 
 
Yours sincerely 


 
 
Ben Steward  
HWA (Structural Engineers) Ltd 
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1) Steel post and timber sleeper retaining wall with monumental grave above.  


 
 
 


 
2) View looking north with base of grave settling and displacing slightly.  
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3) View looking west with graves close to retaining wall. 
 


 
 


4) View from the Old Rectory, (Church Cottage to the right), with outbuildings below the fence 
and open sided store to the left.  
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5) Rear wall of outbuilding forms the boundary retaining wall. Wall is bowed and cracked. 
 


 
 


6) Horizontal cracks to face of retaining wall. 
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7) Bulge in retaining wall looking west, with cracked buttress wall to Cottage. 
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8) Cracking and displacement of wall adjacent to return brickwork at west end of outbuilding 


 


 
9) Further view of cracking and wall displacement at the west corner. 
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10) Eastern section of outbuilding; retaining wall obscured by new block wall built in front. 
 


 
 


11) Open sided “store” with cracks to top of the wall by the fence. 
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12)  Minor diagonal cracks to brickwork buttress at the store. 


 
 


 
 


13)  Potential brick counterfort to rear of the store at the end of the fence, (churchyard side). 
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14)  Overgrow boundary to the east of outbuildings with first section of boundary wall seen in the 


distance.  


 
 


15) Crack to base of wall the bottom section has displaced slightly into the garden. 
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16)  Further cracks along wall to the east. 


 
17) Minor crack through mortar joints and coping stone joints. 
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18) Small buttress with wall at base having rotated towards garden. 


 
19)  Typical vegetation growth from both churchyard side and garden with minor cracks and loos 


of mortar at cleared patch. 
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20)  Severely cracked and rotated lower wall section at the NE corner. 
 


 
 


21)  Same corner as 20) with loose and rotated masonry. Tree base from garden side in 
foreground.  


 
 







St John the Baptist Church Yard, Hammerwich. 


 
 


22) Near corner residual cracking from rotation. 
 


 
23)  Dense tree growth at east boundary with large branch section from churchyard side fallen 


onto property from churchyard side. 
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24) Low retaining wall section to east boundary. 
 
 


 
 


25) Wire mesh fence section to far east boundary.  
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26) Church Lane elevation northern section stepped brickwork with newer looking weepholes. 
 


 
27)  Gates being refurbished.  
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28)  Entrance gateway with wall pushed by previous tree growth. Older iron strap bolted to end of 


the wall. Wall rapidly retains ground.  
 


 
29)  Retaining wall leaning towards lamppost leans further. 
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30) Leaning wall section with diagonal and vertical cracking from base as section to right and 
lamppost  


 


 
 


31) Top of wall touching the lamppost  with slight stepped crack seen t right at the top of the wall.  
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32)  Near vertical crack further to the east in front of tree. 
 
 


 
 
33)  View further south towards Green Fields property. Graves are close behind the wall prior to 


the trees.  
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34)  Typical open jointed section of wall to centarl and southern end. 


 


 
 


35) Cracked and displaced wall section towards south end. 
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36)  Open joints and slight movement where Green Fields wall is partly built into retaining wall. 


 
 


 
 


37)  View looking north back to lampost. Retaining wall seen curving behind gates of the 
property and the first concere post of a timber fence to the far right. 
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38) Cracked stonework to “tomb” facing Church Lane 
 


 
 


39) Overgrown vegetation innacessible boundary facing north to the Old Rectory 
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40) Below ground store accessed from staircase by church. 
 
 


 
 


41) Cracked through cross presumably fixed together with a steel dowel. 
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42) Small loose headstone towards NE boundary. 
 


 
 


43) Unknown reason for cone marker with leaning cross in background. 
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44)  Cracked stonework above to above ground graves to the left. 
 
 


 
 


45)  Overgrown boundary to the south making inspection very difficult. 
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46)  Collapsed top section boundary wall to the south retaining some ground with fence line of 
adjacent Green Fields close to the rear of the wall. 


 


 
 


47) End of the south brick boundary wall with new precast wall section to the left (further east).  
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48)  Typical example of more recent leaning headstones to the east. 
 
 


 
 


49)  Far eastern boundary steel fence. Similar fence at SE corner behind benches in the 
background 
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		ID		Surveyor		InspectionDate		NextInspection		Count		Species		RequirementType		Comment		DateAdded		DateRequired

		0PTA		Caroline Hall		6/17/26		12/17/28		1		Malus orn. Crab				Slightly sparse crown,  minor dead wood,  pruning wounds,  tear out wound

		0PTB		Caroline Hall		6/17/26		12/17/28		1		Taxus baccata				Minor stem wounds, suppressed by adjacent tree

		0PTC		Caroline Hall		6/17/26		12/17/28		1		Quercus robur		110 - Clear streetlight / rd sign / camera		Basal sucker growth,  soil level changes around base, minor ivy, decay in historic pruning wounds,  minor lean, dead wood		6/17/26		12/17/26

		0PTC		Caroline Hall		6/17/26		12/17/28		1		Quercus robur		202 - Remove dead wood		Basal sucker growth,  soil level changes around base, minor ivy, decay in historic pruning wounds,  minor lean, dead wood		6/17/26		12/17/26

		0PTD		Caroline Hall		6/17/26		12/17/28		1		Chamaecyp. lawsoniana				Cracked and lifting bark,  pruning wounds, minor dead wood

		0PTE		Caroline Hall		6/17/26		12/17/28		1		Chamaecyp. lawsoniana				Cracked and lifting bark,  minor lean,  minor dead wood

		0PTF		Caroline Hall		6/17/26		12/17/28		1		Fagus sylvatica				Tight fork

		0PTG		Caroline Hall		6/17/26		12/17/28		1		Quercus robur		202 - Remove dead wood		Soil level changes around base,  minor ivy, dead wood,  tear out wound		6/17/26		12/17/26

		0PTH		Caroline Hall		6/17/26		12/17/28		1		Quercus robur				Recommend to shorten the dead wood back to 1-2 metres, soil level changes around base,  dead wood		6/17/26		12/17/26

		0PTJ		Caroline Hall		6/17/26		12/17/28		1		Quercus robur		203 - Remove ivy		Buttressed roots,  ivy covered,  high crown		6/17/26		12/17/26

		0PTK		Caroline Hall		6/17/26		12/17/28		1				203 - Remove ivy				6/17/26		12/17/26

		0PTL		Caroline Hall		6/17/26		12/17/28		1		Quercus robur				Buttressed roots,  minor ivy, tight fork, minor dead wood

		0PTM		Caroline Hall		6/17/26		12/17/28		1		Quercus robur				Buttressed roots,  soil level changes around base, minor ivy, dead wood over low footfall area

		0PTN		Caroline Hall		6/17/26		12/17/28		1		Quercus robur		160 - Selective branch removal (specify)		Remove lowest lateral branch (photo sent to AC), soil level changes around base, minor ivy, stem cavity, weak fork, dead wood, tear out wound		6/17/26		12/17/26

		0PTN		Caroline Hall		6/17/26		12/17/28		1		Quercus robur		202 - Remove dead wood		Remove lowest lateral branch (photo sent to AC), soil level changes around base, minor ivy, stem cavity, weak fork, dead wood, tear out wound		6/17/26		12/17/26

		0PTP		Caroline Hall		6/17/26		12/17/28		15		Ilex aquifolium				Topped trees, managed as hedgerow

		0PTQ		Caroline Hall		6/17/26		12/17/28		2		Ilex aquifolium				Naturalised group,  minor ivy

		0PTQ		Caroline Hall		6/17/26		12/17/28		2		Sambucus nigra				Naturalised group,  minor ivy

		0PTQ		Caroline Hall		6/17/26		12/17/28		7		Prunus sp.				Naturalised group,  minor ivy

		0PTR		Caroline Hall		6/17/26		12/17/28		1		Prunus sp.				Ivy covered, two trees forming one crown,  acceptable as habitat

		0PTS		Caroline Hall		6/17/26		12/17/28		1		Quercus robur		202 - Remove dead wood				6/17/26		12/17/26

		0PTS		Caroline Hall		6/17/26		12/17/28		1		Quercus robur		203 - Remove ivy				6/17/26		12/17/26

		0PTT		Caroline Hall		6/17/26		12/17/28		1		Robinia psuedoacacia				Acceptable as habitat

		0PTT		Caroline Hall		6/17/26		12/17/28		12		Ilex aquifolium				Acceptable as habitat

		0PTU		Caroline Hall		6/17/26		12/17/28		1		Quercus robur				Minor ivy, suppressed by adjacent tree,  asymmetric crown,  minor dead wood

		0PTV		Caroline Hall		6/17/26		12/17/28		1		Aesculus hippocastanum		203 - Remove ivy		Ivy covered, pruning wounds,  branches over neighbouring property,  dead wood over low footfall area		6/17/26		12/17/26

		0PTW		Caroline Hall		6/17/26		12/17/28		1		Quercus robur		203 - Remove ivy		Ivy covered,  branches low over grass,  dead wood over low footfall area		6/17/26		12/17/26

		0PTX		Caroline Hall		6/17/26		12/17/28		1		Aesculus hippocastanum		203 - Remove ivy		Ivy covered, dead wood, tear out wound		6/17/26		12/17/26

		0PTY		Caroline Hall		6/17/26		12/17/28		1		Tilia sp.		310 - Remove basal suckers		Work is optional,  see email, basal sucker growth,  minor ivy, epicormic growth over stem, minor dead wood,  dense crown		6/17/26		6/17/27

		0PTZ		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus		202 - Remove dead wood		Soil level changes around base,  ivy covered, dead wood		6/17/26		12/17/26

		0PTZ		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus		203 - Remove ivy		Soil level changes around base,  ivy covered, dead wood		6/17/26		12/17/26

		0PU0		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus		102 - Crown Lift footpath 2.5m		Buttressed roots, soil level changes around base,  minor ivy, dead wood over bench, branches low over grass and path		6/17/26		12/17/26

		0PU0		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus		202 - Remove dead wood		Buttressed roots, soil level changes around base,  minor ivy, dead wood over bench, branches low over grass and path		6/17/26		12/17/26

		0PU1		Caroline Hall		6/17/26		12/17/28		1		Chamaecyp. lawsoniana		204 - Remove damaged / broken branches		Tree fallen from neighbouring property		6/17/26		12/17/26

		0PU2		Caroline Hall		6/17/26		12/17/28		1		Aesculus hippocastanum		203 - Remove ivy		Soil level changes around base, fungal fruiting bodies, cracked and lifting bark, branches low over grass and memorials, tear out wound, galls, dead wood, early Horse Chestnut Bleeding Canker		6/17/26		12/17/26

		0PU3		Caroline Hall		6/17/26		12/17/28		1		Tilia cordata		203 - Remove ivy		Ivy covered, epicormic growth over stem, dead wood, branches low over grass and memorials, tear out wound, broken branch		6/17/26		12/17/26

		0PU4		Caroline Hall		6/17/26		12/17/28		1		Aesculus hippocastanum				Soil level changes around base,  cracked and lifting bark,  galls, tear out wound,  branches low over grass and memorials, early Horse Chestnut Bleeding Canker,  debris and gravestones piled around base

		0PU5		Caroline Hall		6/17/26		12/17/28		1		Tilia sp.				Soil level changes around base,  surface bark wounds,  epicormic growth over stem, minor dead wood, branches low over grass,  tear out wound

		0PU6		Caroline Hall		6/17/26		12/17/28		1		Taxus baccata				Basal sucker growth,  soil level changes around base,  grass cuttings at base, tight fork,  minor dead wood

		0PU7		Caroline Hall		6/17/26		12/17/28		1		Pinus sylvestris				Soil level changes around base,  stubs over stem, high crown,  minor dead wood

		0PU8		Caroline Hall		6/17/26		12/17/27		1		Aesculus hippocastanum				Exposed, girdled roots, cracked and lifting bark,  tear out wound,  galls, large branch lost, Horse Chestnut Bleeding Canker, recommend to bring next inspection forward

		0PU9		Caroline Hall		6/17/26		12/17/28		1		Tilia sp.		110 - Clear streetlight / rd sign / camera		Girdled roots, bark staining,  galls, dead wood, crossed branches,  street lamp		6/17/26		12/17/26

		0PU9		Caroline Hall		6/17/26		12/17/28		1		Tilia sp.		202 - Remove dead wood		Girdled roots, bark staining,  galls, dead wood, crossed branches,  street lamp		6/17/26		12/17/26

		0PUA		Caroline Hall		6/17/26		12/17/28		1		Quercus robur				Minor ivy, surface bark wounds,  minor dead wood

		0PUB		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				High crown

		0PUC		Caroline Hall		6/17/26		12/17/28		1		Betula pendula				Minor ivy, high crown

		0PUD		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				Minor ivy, suppressed by adjacent trees

		0PUE		Caroline Hall		6/17/26		12/17/28		1		Fraxinus excelsior		202 - Remove dead wood		Minor ivy,  slightly sparse crown,  dead wood		6/17/26		12/17/26

		0PUF		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				Minor ivy, asymmetric crown

		0PUG		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				High crown

		0PUH		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				Basal sucker growth,  minor ivy

		0PUJ		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus		203 - Remove ivy		Ivy covered tree, asymmetric crown		6/17/26		12/17/26

		0PUK		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				Basal sucker growth,  minor ivy

		0PUL		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				Surface bark wounds,  minor lean, asymmetric crown

		0PUM		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				Minor ivy, tight fork, minor dead wood

		0PUN		Caroline Hall		6/17/26		12/17/28		1		Betula pendula				Minor lean, high crown

		0PUP		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				Minor lean, asymmetric crown

		0PUQ		Caroline Hall		6/17/26		12/17/28		3		Acer psuedoplatanus				Minor dead wood,  isolated areas of dieback,  managed as hedgerow

		0PUQ		Caroline Hall		6/17/26		12/17/28		8		Ilex aquifolium				Minor dead wood,  isolated areas of dieback,  managed as hedgerow

		0PUQ		Caroline Hall		6/17/26		12/17/28		23		Crataegus monogyna				Minor dead wood,  isolated areas of dieback,  managed as hedgerow

		0PUR		Caroline Hall		6/17/26		12/17/28		1		Tilia sp.		102 - Crown Lift footpath 2.5m		Extensive basal sucker growth, epicormic growth over stem, minor dead wood, branches low over grass and path, dense crown		6/17/26		12/17/26

		0PUS		Caroline Hall		6/17/26		12/17/28		1		Robinia psuedoacacia				Gravestone embedded into stem, minor dead wood, pruning wounds,  tear out wound

		0PUT		Caroline Hall		6/17/26		12/17/28		1		Robinia psuedoacacia		202 - Remove dead wood		Buttressed roots,  dead wood		6/17/26		12/17/26

		0PUU		Caroline Hall		6/17/26		12/17/28		1		Robinia psuedoacacia		202 - Remove dead wood		Basal cavity,  decay in historic pruning wounds at base, minor ivy, pruning wounds,  dead wood		6/17/26		12/17/26

		0PUV		Caroline Hall		6/17/26		12/17/27		1		Robinia psuedoacacia				Ivy covered,  bird box, acceptable as habitat, may become significant over time,  next inspection brought forward

		0PUW		Caroline Hall		6/17/26		12/17/28		1		Aesculus hippocastanum		203 - Remove ivy		Ivy covered, cracked and lifting bark,  stem cavity,  Horse Chestnut Bleeding Canker,  branches low over grass,  bird box, dead wood over low footfall area,  next inspection brought forward		6/17/26		12/17/26

		0PUX		Caroline Hall		6/17/26		12/17/28		1		Tilia sp.				Basal sucker growth,  epicormic growth over stem,  dense crown,  dead wood over low footfall area

		0PUY		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus		203 - Remove ivy		Ivy covered,  high crown,  branches over neighbouring property		6/17/26		12/17/26

		0PUZ		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				Within dense undergrowth,  minor ivy, high crown,  minor dead wood,  branches over neighbouring property

		0PV0		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus				Within dense undergrowth,  branches low over grass,  dead wood over low footfall area, branches over neighbouring property

		0PV1		Caroline Hall		6/17/26		12/17/28		1		Pinus sylvestris		203 - Remove ivy		Within dense undergrowth,  ivy covered, pruning wounds,  dead wood over low footfall area, ivy into crown,  branches over neighbouring property		6/17/26		12/17/26

		0PV2		Caroline Hall		6/17/26		12/17/28		1		Acer psuedoplatanus		203 - Remove ivy		Within dense undergrowth,  ivy covered,  ivy into crown,  branches over neighbouring property		6/17/26		12/17/26

		0PV3		Caroline Hall		6/17/26		12/17/28		1		Fraxinus excelsior		203 - Remove ivy		Within dense undergrowth,  ivy covered, minor dead wood, ivy into crown, branches over neighbouring property		6/17/26		12/17/26

		0PV4		Caroline Hall		6/17/26		12/17/28		1		Chamaecyp. lawsoniana

		0PV5		Caroline Hall		6/17/26		12/17/28		1		Taxus baccata		113 - Clear wall / roof of structure		Basal suck growth,  bench, epicormic growth over stem, one lost stem, branches low over grass and encroached over building		6/17/26		12/17/26

		0PV6		Caroline Hall		6/17/26		12/17/28		1		Corylus avellana				Dense crown, grass cuttings stored within hedgerow, ivy, hedgerow acceptable as habitat, it would be possible for some clearance work to the hedgerow, trees are ivy covered

		0PV6		Caroline Hall		6/17/26		12/17/28		1		Prunus laurocerasus				Dense crown, grass cuttings stored within hedgerow, ivy, hedgerow acceptable as habitat, it would be possible for some clearance work to the hedgerow, trees are ivy covered

		0PV6		Caroline Hall		6/17/26		12/17/28		1		Taxus baccata				Dense crown, grass cuttings stored within hedgerow, ivy, hedgerow acceptable as habitat, it would be possible for some clearance work to the hedgerow, trees are ivy covered

		0PV6		Caroline Hall		6/17/26		12/17/28		4		Acer psuedoplatanus				Dense crown, grass cuttings stored within hedgerow, ivy, hedgerow acceptable as habitat, it would be possible for some clearance work to the hedgerow, trees are ivy covered

		0PV6		Caroline Hall		6/17/26		12/17/28		15		Ilex aquifolium				Dense crown, grass cuttings stored within hedgerow, ivy, hedgerow acceptable as habitat, it would be possible for some clearance work to the hedgerow, trees are ivy covered
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Hammerwich Parish Council and Hammerwich Youth and Community Centre Agreement for Management, Office Occupation and Meeting Use

Date: _15/07/2026___________

Parties:

Hammerwich Parish Council and Hammerwich Youth and Community Centre.

Together referred to as "the Parties".

1. Purpose of the Agreement

This Agreement sets out the arrangements under which Hammerwich Youth and Community Centre shall be overseen by Hammerwich Parish Council as custodians, together with arrangements for the Council's occupation of office space within the Centre and the holding of monthly Parish Council meetings at the Centre.

2. Management and Oversight

2.1 The Centre shall remain a community facility serving the residents of Hammerwich and surrounding areas.

2.2 Hammerwich Youth and Community Centre will continue responsibility for the overall oversight, management and operation of the Centre, including:

Strategic management and governance;

Financial management and budgeting;

Maintenance and upkeep of the premises;

Health and safety compliance;

Insurance

Booking administration and community use arrangements.

2.3 The Council, as custodians, will jointly oversee that the building remains in good condition as agreed with the charity commission. 

2.4 The council will provide 2 elected members onto the Hammerwich Youth and Community Centre committee.

3. Maintenance and Repairs

3.1 Hammerwich Youth and Community Centre shall be responsible for the maintenance, repair and upkeep of the building, grounds, fixtures, fittings and equipment associated with the Centre.

3.2 The Centre shall ensure that the premises are maintained in a safe and serviceable condition and comply with all applicable health and safety requirements.

3.3 Major capital works exceeding £_TBC_______ shall be discussed and agreed between the Parties before expenditure is incurred.

3.4 The Council shall be responsible for maintaining and repairing any equipment, furniture or assets owned exclusively by the Council and located within the designated office space.

4. Office Accommodation

4.1 The Centre shall provide the Council with exclusive use of a designated office within the premises.

4.2 The office shall be used solely for Parish Council business and associated administrative functions.

4.3 The Council shall pay rent for the office accommodation at an agreed annual or monthly rate.

4.4 The agreed rental amount shall be: £30.00__ per month_________

4.5 The rental amount shall be reviewed annually by mutual agreement between the Parties.

4.6 The rent shall include use of reasonable utility services unless otherwise agreed in writing.

5. Parish Council Meetings

5.1 The Centre shall make available a suitable meeting room for the Council's ordinary monthly meetings.

5.2 The monthly meeting room hire shall be provided:

☒ At no additional charge

☐ At a fee of £________ per meeting

5.3 Meeting dates shall be scheduled in accordance with the Council's published meeting calendar.

5.4 The Council shall ensure that meetings are conducted in accordance with all applicable legal requirements governing local authority meetings.

6. Financial Arrangements

6.1 All income generated by the Centre shall be applied towards the operation, maintenance and improvement of the facility.

6.2 Financial records relating to the Centre shall be maintained by the Hammerwich Youth and Community Centre and made available for audit and inspection in accordance with applicable regulations.

7. Term of Agreement

7.1 This Agreement shall commence on:

_01___ / _12___ / _2026_____

7.2 The Agreement shall continue until terminated in accordance with Clause 8.

8. Termination

8.1 Either Party may terminate this Agreement by providing not less than six (6) months' written notice.

8.2 Any outstanding financial obligations shall remain payable following termination.

8.3 Upon termination, the Parties shall cooperate to ensure an orderly transfer of responsibilities and assets.



9. Dispute Resolution

9.1 Any dispute arising under this Agreement shall initially be discussed between authorised representatives of the Parties.

9.2 If the dispute cannot be resolved informally, the Parties may agree to mediation before pursuing any legal remedy.

10. General Provisions

10.1 Any variation to this Agreement must be made in writing and signed by both Parties.

10.2 This Agreement represents the entire understanding between the Parties regarding the matters covered herein.

10.3 This Agreement shall be governed by the laws of England and Wales.

Signatures

For Hammerwich Parish Council

Name: __________________________

Position: ________________________

Signature: _______________________

Date: ___________________________

For Hammerwich Youth and Community Centre

Name: __________________________

Position: ________________________

Signature: _______________________

Date: ___________________________

If you'd like, I can also redraft this as a more formal management and lease agreement suitable for review by a solicitor and adoption by the Parish Council.
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Hammerwich Parish Council 

Accounts for Payment 15/07/2026



The statements for the Current Account and Savings Account as at 30/06/2026 were £45,224.51 and £13,201.80 respectively. 



Councillors are asked to approve the following accounts for payment:



		

		Link to Invoice

		Cost

		VAT

		Invoice No

		BACS Ref# / Cheque Number



		Clerk’s Wages – July

		

		£822.96

		-

		-

		BACS

#161728972



		Clerk’s Wages – August

		

		£822.96

		-

		-

		BACS

#957774036 (pay on 19/8/2026)



		Clerk’s expense – stationery and phone

		Phone

		£17.80

		£2.97

		FLX 117324

		BACS

#42476695



		HMRC – Employer NI (July-26)

		

		£58.64

		-

		-

		BACS
#262032836



		HMRC – Employer NI (Aug-26)

		

		£58.64

		-

		-

		BACS

#257469916 (pay on 19/8/2026)



		Hammerwich WI – hall hire for June 2026

		Hall hire

		£45.50

		-

		643

		BACS

#679416656



		SPCA - training

		Invoice

		£48.00

		£8.00

		276

		BACS

#755658298



		LDC – Oakfield Park tree work (Feb 2025)

		Invoice

		£252.00

		£42.00

		M0076042386

		BACS

#70099012



		LDC – noticeboard installation

		Invoice

		£144.00

		£24.00

		M0076058778

		BACS

#87725514



		LDC – bus stop renovation

		Invoice

		£1,170.00

		£195.00

		M0076058781

		BACS

#120631597



		Ansons Law – changing room alteration

		Invoice

		£1,030.80

		£171.80

		JEPS 249

		BACS

#363758630



		Support Staffordshire – payroll fee

		Invoice

		£145.00

		-

		7478

		BACS

#434083859



		HWA (Structural Engineers)

		Invoice

		£1,092.00

		£182.00

		SI-105354

		BACS

#411874988



		Parish Online – Gov.uk & website service

		Invoice

		£468.00

		£78.00

		41UD013-0007

		BACS

#816778451



		Unity Trust Bank - Service Charges (July)

		-

		£7.00

		-

		-

		Direct Debit on 31/07/2026 



		Unity Trust Bank - Service Charges (August)

		-

		£7.00

		-

		-

		Direct Debit on 31/08/2026







The Parish Council are asked to note the following income:



		Source

		Amount

		Reference



		Interest

		£63.87

		Interest from April to June 2026







End
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Hammerwich Parish Council


BANK RECONCILIATION - JUNE 2026


YEAR ENDING: 31 MARCH 2027


£


a Balance BFWD 25,609.46


b. Total Receipts 41,584.25


c. Total Payments 8,767.40


d. Profit / Loss on year (b-c) 32,816.85


e. Closing Balance (a-d) 58,426.31


Cash reconciliation @ 30TH JUNE 2026


1 net bank balances @ Account 45,224.51


13,201.80


58,426.31


2 Add unpresented income 0.00


3 Less unpresented cheques/committed expenditure 0.00


4 Total 58,426.31


List cheques/committed expenditure written but not cashed (to total item 3)


Total Unpresented Cheques / committed expenditure 0.00


MEMORANDUM ITEM: Voided Cheques in year


0.00


MEMORANDUM ITEM: Adjustments in year
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Admin community Halls Recreation Grounds
Footpath/Lighting/Mai


ntenance
Traffic Calming / Bus 


Shelter
Play Equipment


Election 
Expenses


Grants Audit Fees
Capital 
Finance


Other TOTAL


Opening Account (Current) - - - - - - - - - - 13,459.32
Opening Account (Savings) - - - - - - - - - - 13,137.93
(less unpresented cheques)


Precept 2026/27 - - - - - - - - - - 38,700.00


All other income - - - - - - - - - - 5,384.25
2,500.00 Clean & Green Fund
2,820.38 VAT reclaim


63.87 Interest


Total Income (incl bal cfwd) 70,681.50


Agreed budget line 2026/7 13,850.00 545.00 15,100.00 3,000.00 750.00 755.00 700.00 1,000.00 400.00 0.00 2,600.00 38,700.00


Virement 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00


Expenditure Budget 13,850.00 545.00 15,100.00 3,000.00 750.00 755.00 700.00 1,000.00 400.00 0.00 2,600.00 38,700.00


Paid by BACS/Cheque


April 1,587.96 45.50 121.80 557.59 892.18 3,205.03
SPCA 25/26 subs £785, SID courier £558, Noticeboard 
£892


May 988.59 45.50 3,202.36 4,236.45 LDC Bin empty (£3202)


June 888.60 45.50 200.00 191.82 1,325.92 Internal audit £200, Grant £200 


July 1,099.40 45.50 1,426.80 1,170.00 1,560.00 5,301.70
Parish Online £390, Churchyard structural inspection, Q2 
payroll fee, Changing room alternation legal fee, 


Aug 888.60 888.60


Sept 3,257.87 45.50 1,370.00 420.00 500.00 230.00 300.00 420.00 6,543.37


ROSPA £230, Training £80, Hedge cut £420, Clerk 
expense £50, Q3 payroll fee £90,re-install SIDs, office set-
up, Meerash Lane hedge cut 


Oct 2,217.87 45.50 2,500.00 500.00 5,263.37
SPFA £30, Drain clearance £2500, Play equipment fix 
£500


Nov 2,217.87 45.50 800.00 3,063.37 Insurance £1530, Tree maintenance £800


Dec
777.87 45.50


9,702.69 250.00 10,776.06
LDC GM £9283, Fingerpost upkeep £250, Q4 payroll fee 
£90


Jan 782.87 45.50 300.00 1,128.37


Training £80, Clerk expense £15


Feb 744.87 45.50 800.00 1,590.37 ICO fee £57, Tree maintenance £800


Mar 1,186.87 45.50 700.00 200.00 300.00 2,432.37
Office365 renewal £85, Ex Audit £300, Training £60, 
Parish Online Mapping, Q1 payroll fee £90


Gross Payments 16,639.24 500.50 15,701.85 4,891.80 2,227.59 730.00 700.00 1,000.00 491.82 0.00 2,872.18 45,754.98


Unadjusted Position -2,789.24 44.50 -601.85 -1,891.80 -1,477.59 25.00 0.00 0.00 -91.82 0.00 -272.18 -7,054.98 


Remaining Funds
Current Account 11,788.59 Remaining funds in Current Account, for non-budgeted items
Reserve Account (Earmarked) 13,137.93 Earmarked, cannot spend.
VAT amount to be reclaimed 1,532.33
Total funds available at end March 2027 26,458.85


Proposed Earmark (Reserve Account)
General reserve (12mth) 12,000.00


Election expense 700
Total Earmark proposed 12,700.00


Approved Projects Ex-VAT Job completed? Billed
Legal review of Licence to Alteration 850.00 Yes/No
GM - Grass cut & litters etc 9,282.69
GM - Bin emptying 2,667.00 Billed
CiLCA - extra hours (2hrs/week, 1 year) 2,080.00
Dog bin replace (Paviors Road) 400.00 Yes
Meerash Lane hedge cut 1,370.00
Bus shelter touch-up 975.00 Yes/Yes
Welcome to Hammerwich Signs + Dog poo signs 34.50 Yes/Yes
Notice board 743.48 Yes/Yes
Installation of noticeboard 125.00 Yes/Yes
Churchyard inspection (Structural) - ex-VAT 910.00 Yes/Yes
Churchyard inspection (Tree) 420.00 Yes/No
Tree work Mansion Drive 420.00
Office set-up 3,000.00


23,277.67


Proposed Projects


28,027.67


HAMMERWICH PARISH COUNCIL


BUDGET 2026/27
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Hammerwich Parish Council Meeting Minutes

17 June 2026



Date: 17th June 2026 (Wednesday)

Time: 7:00pm 

Venue: WI Hall, Hammerwich

 

In attendance: 

Councillors Greenway (Chair), King, Grundy, Parkes-Stroud, Smith, and Turnbull 



Also in attendance:

Councillor Janice Silvester-Hall from Lichfield District Council (LDC)

1 Members of the Public



Clerk:

Vivien Wang

                    

		1. 

		Apologies for Absence





		

		Apologies received and accepted from Cllr Ubhie and Wasdell for being away and unwell respectively. Cllr Thomas was absent. 



Noted.





		2. 

		Declarations of Interest





		

		Cllr Grundy declared an interest relating to LDC, husband’s business asked to do work on behalf of the Council. Interests was also declared relating to the churchyard transfer as her husband does ground maintenance job for the church. She also declared that she lives near to the land development off the Highfield’s Road.



Noted. 





		3. 

		To fill vacancies on the council by co-option





		

		Mr Parkes-Stroud was co-opted to be a councillor of Hammerwich Parish Council, representing Triangle Ward, after he submitted his CV, spoke to the Council and attended 3 council meetings. He signed the acceptance of office and register of interests, then moved to the councillor’s seats and join in the discussion.



Mr Smith also spoke about himself at the meeting. His CV was received, and the Council will vote on his co-option at the next meeting when he attends council meetings for the third time. 







		4. 

		Approval of Minutes of Meetings held on 20 May 2026 and note the Minutes of Annual Parish Meeting held on 20 May 2026.





		

		The minutes of the Annual Council Meeting held on 20 May 2026 was approved as true record and signed.



The Council also noted the minutes of the Annual Parish Meeting held on 20 May 2026.



Noted.





		5. 

		Matters Arising





		

		Nil. 





		6. 

		Chairman’s Announcements





		

		The Chair welcome Cllr Parkes-Stroud to the Council. 



On behalf of the Council, she also thanked Back The Track for the works carried out to maintain the upkeep and tidiness of the Greenway. The Council has asked the Clerk to write a thank you for this. 





		7. 

		County/District/Police Reports





		

		Councillor J Silvester-Hall (LDC)

1. Food waste collection will start from 20th July, which is a statutory requirement from the central government.

2. Enforcement notices regarding the development on the Woodhouses were served.

3. A community protection warning was served regarding the situation at 117 Norton Lane.

4. Thanked Cllr King for alerting issues of the Greenway.

5. Community Asset Transfer (CAT) is confirmed. Cllr Silvester-Hall will follow-up with LDC to advise HPC on the next steps.

6. Councillors discussed about the cylinder on the field next to the Coppy Nook Playing Field, and Cllr Silvester-Hall agreed to check with LDC on the purpose and ownership.



Noted.



(Cllr Silvestre-Hall left the meeting at 7:45 pm)





		8. 

		Planning Applications





		

		The Council discussed the planning applications received since last meeting:



1. 26/00593/FUH – Lisieux, Hospital Road: The Council has no objection.

2. 26/00682/COU –Land Adj High Ash Grange, Meerash Lane: The Council has no objection.

3. 26/00725/FUH – 65 Burntwood Road: The Council is concerned that this proposal is not complying with the 45-degree rule.



Noted. 





		9. 

		To receive the Internal Audit Report 2025/26





		

		The Council noted the report from Internal Audit 2025/26 and its remark on the HR matter. The Council will discuss this issue at the next meeting.





		10. 

		To approve the Annual Governance Statements 2025/26





		

		The Council reviewed and approved the Annual Governance Statement 2025/26. The statement was then signed off by the Chair and the Clerk.





		11. 

		To approve the Annual Accounting Statements 2025/26





		

		The Council reviewed and approved the Annual Accounting Statement 2025/26. The statement was then signed off by the Chair.





		12. 

		To receive report from Greenbelt Monitor committee





		

		Cllr King reported that the Greenbelt Review by LDC was published, and warned that a few areas of the greenbelt in Hammerwich parish could be “potentially” greybelt. He also reported on the objections HPC put in against the development on Highfields Road.



Noted.





		13. 

		To received update of the SIDs repair





		

		The progress of SIDs repair was reported by the Clerk. The estimated return time of the SIDs is mid-July if the tests continue to go well. 



Noted.





		14. 

		To approve the cost of tree work at the Mansion Drive Park





		

		Fallen/dead branches of trees are reported at the Mansion Drive park. The Council approved the cost of £420 (ex-VAT) for LDC GM team to remove them.



Noted. 





		15. 

		To approve the budget for Council office set-up at HYCC





		

		The Clerk reported that there is restriction in the Constitution of HYCC to lease out the room for non-education use, hence, the HYCC is only offering hiring arrangement with HPC. The Clerk presented the risks of such arrangement, and the Council might be asked to move out of the space at a short notice, forgoing its investments in it. The Council regarded the risk very low and agreed to proceed with hiring the space. 



The Council then resolved unanimously to a budget of £3,000 for office set-up, which involves small scale plastering, painting, putting up signages and purchasing of office equipment. As the hiring fee for the space is yet to be advised by HYCC, which is expected to be insignificant, the Council will commence the office set-up only when the detail is finalized. It is advised that HYCC will hold a committee meeting on 1st July to discuss the details. 



Noted.





		16. 

		Correspondence Received and Sent





		

		The Clerk had reported on the correspondences received and sent since the last meeting:



1. The first Council owned noticeboard is installed at the Triangle.

2. Notice from SPCA regarding the freezing of SID permission by SCC is shared.

3. Structural inspection of churchyard carried out on 10th June. Tree inspection is in progress.

4. Clean and Green project updated.

5. AGAR 2025/26 will be submitted after this meeting, with the period of exercise of public rights from 19th June to 30th July 2026.

6. Play equipment inspection by ROSPA will take place in August, £83 (ex-VAT) for each area, two areas in total.

7. Next parish network meeting will take place on 29th June, hosted by Streethay Parish Council. Chair and Vice-Chair will attend on behalf of HPC.

8. SCC is running Local Nature Recovery Strategy consultation. Link to consultation shared.

9. HPC was informed by HYCC that its Constitution has indicated that the land of HYCC should be vested with The Official Custodian for Charities. It is unclear whether HYCC still wants HPC to be the Custodian Trustee. HPC will await update from HYCC. Cllr Grundy to remind them.



Noted.





		17. 

		Accounts for Payment





		

		The statements for the Current Account and Savings Account as at 31/05/2026 were £46,550.43 and £13,137.93 respectively. 



Councillors are asked to approve the following accounts for payment:



		

		Cost

		VAT

		Invoice No

		BACS Ref# / Cheque Number



		Clerk’s Wages – June

		£822.96

		-

		-

		BACS

#579063712



		Hammerwich WI – hall hire for May 2026

		£45.50

		-

		

		BACS

#9690209



		HMRC – Employer NI (June-26)

		£58.64

		-

		-

		BACS
#858018325



		Grant to Hammerwich Gardening Guild

		£200.00

		-

		-

		BACS

#440702477



		Black Rose Solutions Limited – Internal Audit

		£191.82

		£31.97

		211325

		BACS

#533358758



		Unity Trust Bank - Service Charges (June)

		£7.00

		-

		-

		Direct Debit on 30/06/2026 







The Parish Council are asked to note the following income:



		Source

		Amount

		Reference



		Nil

		-

		-









The accounts for payment were approved. 



		Vote Outcome: For: 6

		        Against: 0

		Abstentions: 0







A detailed budget monitor file has been shared by the Clerk.



Noted





		18. 

		Public Participation





		

		Nil





		19. 

		Items for discussion at the next meeting





		

		1. HR matters



Noted









Meeting closed at 8:57 pm
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